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Objectives

* Provide an overview of the City
Asset Naming & Renaming policy

* Clarify Roles, handoffs, and timelines

e Standardize materials, status
updates, and records management

* Improve operational efficiency and
transparency
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Policy Purpose

Support City values

The City Asset Naming & Renaming policy provides ¢7)) Emphasize community
J 4 b % diversity

an equitable process for Santa Rosa residents,

property owners, and business owners to ensure @ Fit location or history

City Asset names reflect the community. | Respecthistorc landmark
ol

names
Cultural or historical

~ significance
(V Long-term symbolic value

@ Broad public support

l Avoid excessive
o l commercialization
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Workflow Snapshot
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Roles Overview

City Manager’s
Office

Application &
Petition Review

BCC Assignment

Applicant & Internal
Communication

Staff Liaison

Schedule Meetings
1-3

Coordinate Applicant
Materials

Draft Staff Reports

Provides Status
Updates

Community
Engagement

Conducts Public
Survey

Alternative Naming
Guidance

Provides Status
Updates
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Application Intake

Community
Engagement

| Application Review

e Eligibility
e Supporting Documents
e Asset Details

Update application
status in Tracker

Community Support
Petition Verification

Notify the Staff Liaison
of the assigned Board
or Commission to
schedule Meeting #1

Approval or Rejection
of Application

Notify applicant of
decision

Assign to Board or
Commission

Determination to
consolidate steps
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Meeting #1 Preparation & Execution

Schedule Meeting
#1

Community
Engagement
Staff

‘ BCC Chair Initiate motion

‘CaII for second

eAnnounces the name of
the mover and seconder

Coordinate applicant
presentation materials

Call for public
comment

Calls for vote

Draft Staff Report

Present proposal to
BCC (10-minute
max)

Announces the
result of the vote

Update status in
Tracker

Present Staff Report
to BCC and
introduce applicant

Update Status in
Tracker
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Public Outreach

Identify geographical, Design &
cultural, and/or ; istri
thematic ghotbs most customize survey DIStrIbUtz survey to
affected by the eTemplate available SIBEECBTOURS
proposed name change

Update status in Tracker

Community

Engagement
Staff
‘ Staff Liaison . . ’
_ Appllcatlon Instruct community
‘ BCC Chair Notify staff liaison of Review members how to submit

new application(s) alternate name
*Set Alternate Name Flag proposals

Update status in Tracker
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Meeting #2 Preparation & Execution

Schedule Meeting
#2

Community
Engagement
Staff

Initiate motion

‘CaII for second

e Announces the name
of the mover and
seconder

Coordinate new
applicant presentation
materials

*eMust be emailed.

Call for public
comment

Calls for vote

e Potentially selecting a
proposed name or
create a shortlist

Draft Staff Report

¢ Including Public
Outreach campaign
results

Announces the
result of the vote

Update status in
Tracker

Present Staff
Report to BCC and
introduce any new

applicant(s)

Update Status in
Tracker
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Council Study Session

Community
Engagement
Staff

Schedule Council

Study Session

Draft Staff Report |

e |[ncluding short list
(if applicable)

Update status in
Tracker
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City Council Public Hearing

Schedule City Council
Public Hearing Draft public hearing

«Only 2 allowed per CC meeting notice, map, and Draft Resolution Draft Staff Report

eEnsure it is on the Upcoming mailing address list
Meetings List

Community
Engagement
Staff
‘ Staff Liaison Call for second
eAnnounces the name of the
‘ Mayor mover and seconder Initiate motion Call for public comment Present Staff Report to

Council

Calls for vote

«Potentially selecting a Announces the result of

proposed name or create the vote
a shortlist

Update Status in Tracker
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Resources

City Asset Naming and
Renaming page

Provides a centralized
collection of the related
policies, procedures, and
application materials.

www.srcity.org/4305/City-Asset-
Naming-and-Renaming

City Asset Naming and Renaming

Residents, business owners, and property owners may submit an application to name or rename existing City-owned buildings,
parks, facilities, and more to reflect the community's cultural and historic values.

Guidelines How to Apply

To ensure the process is carried out thoughtfully and equitably the To get started, please review our City Asset Naming and Renaming;
City established City Council Policy 000-75 which can be found here: Applicant Guide & Packet

CITY ASSET NAMING AND RENAMING POLICY Inside you will find helpful resources to help you prepare an application

that is impactful, focused, and supported by the community.

To learn more, review our comprehensive guide below

CITY ASSET NAMING AND RENAMING POLICY



https://www.srcity.org/4305/City-Asset-Naming-and-Renaming
https://www.srcity.org/4305/City-Asset-Naming-and-Renaming
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