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Project Description
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• Proposed Zoning Code text amendments to modify 
sections of Chapter 20-50 – Permit Application Filing and 
Processing, Chapter 20-52 – Permit Review Procedures, 
and Chapter 20-66 – Public Hearings regarding public 
noticing



Purpose
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• Purpose of amendment:
• Modify existing requirements and practices to result in 

more clear, effective, and inclusive noticing
• Increased methods, recipients, and lead time
• Provide opportunities for notification of projects affecting 

residential neighborhoods, places of work, and Citywide
• Encourage individuals to provide meaningful feedback



Project History
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• 2014 - Council formed Open Government Task Force

• October 2016 - Council accepted Housing Action Plan prepared to 
address City’s ongoing unmet housing needs and implement the 
General Plan Housing Element
• “Continue implementation of permit streamlining for planning 

entitlements,” which includes the City’s noticing requirements

• May 2017 - City entered into contract with Metropolitan Planning 
Group to assist with amendments to entitlement streamlining 
process, including notification practices 



Project History
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• April 2017- City staff met with CAB to review permit 
streamlining process, including City’s noticing requirements 
for entitlement applications. CAB members emphasized need 
to utilize social media, send e-mail notification, make mailed 
notices easier to read and understand, with earlier 
notification. 

• In recent years, City has received general feedback from the 
community that current notification requirements and 
practices are inadequate including notice distribution 
distance, recipients, and timing.



Noticing Requirements
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Existing Code Proposed Amendment
Meeting Items Noticed • Neighborhood Meetings  

• Public Hearings
• Zoning Administrator Public 

Meetings

• Neighborhood Meetings
• Public Hearings 
• Zoning Administrator Public 

Meetings
• Concept Design Review 

Distance for Mailing • 300-foot radius • 600-foot radius

Recipients of Mailed 
Notice

• Property owners • Property owners 
• Tenants

On-Site Signs • Public Hearings • Neighborhood Meetings 
• Concept Design Review 
• Public Hearings

Internet • Not required • All notices on PED website
• Social media as appropriate

E-mail • Not required • Required to CAB
• Required to electronic distribution 

list
Notice of Application • Not required • Projects with Public Hearings

• Projects that received Concept 
Design Review



Meetings and Notices
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Neighborhood Meeting
• Applicant introduces Project 

and City explains Process
• Members of the public ask 

questions/provide 
comments

Concept Design Review
• Design Review Board 

provides feedback regarding 
design

• Members of the public 
provide comments

Notice of Application
• Neighboring/Interested 

parties receive notice that 
application has been filed 

• Opportunity to review the 
project file and provide 
comments

Public Meeting/Hearing
• Review authority receives 

staff report and applicant 
presentation prior to action

• Members of the public 
provide comments

Development Review Process

EndBeginning



Previous Public Notice
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Front

Back

Envelope



New Public Notice
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Front

Back
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Environmental Review
California Environmental Quality Act (CEQA)

• Adoption of proposed ordinance is exempt from the 
California Environmental Quality Act (CEQA) pursuant to 
the following exemption set forth in the Public Resources 
Code and CEQA Guidelines  
• “Common sense exemption” set forth in CEQA 

Guidelines Section 15061(b)(3)
• CEQA applies only to projects having the potential to 

cause a significant effect on the environment 
• Proposed amendments would not in and of themselves 

allow development of any new structures or alteration 
of lands; rather, future projects utilizing enhanced 
meeting notification would require an entitlement 
permit and CEQA review



Public Comment & Notification
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• Notification
• One-eighth page posting in Press Democrat 
• Emailed to the City’s Community Advisory Board 

(CAB)
• Posted at City Hall

• No public comments received 



Recommendation
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It is recommended by Planning and Economic 
Development Department that the Planning 
Commission, by resolution, recommend to the City 
Council:
• adoption of an ordinance amending City Code 

Chapters 20-50, 20-52 and 20-66, to modify public 
noticing requirements, as outlined in the proposed 
draft resolution.



Questions
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Amy Nicholson
City Planner
Planning and Economic Development
anicholson@srcity.org
(707) 543-3258

mailto:anicholson@srcity.org
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